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1. O0muMe MoJI0KEeHUA

1.1. TlonoxxeHue 00 OdICKTPOHHOM JOKYMEHTOOOOPOTE M TMOPSIKE €ro
OCYIIECTBJICHUSI B  MYHHUIMIIAILHOM  OIOJKETHOM  0011e00pa3oBaTeIbHOM
yUpexACHUN cpenHeil oduieoOpazoBarenbHoil mikone Ne 37 r. Ilenssl (manee —
[TonoxeHue) peryjaupyer BOIPOCHI, CBS3aHHBIE C BBEACHUEM BJIECKTPOHHOIO
JOKyMEHTO00OpoTa U mopsakoM ero ocymectsieHus B MBOY COII Neo
37 1. Ilenss (manee — opranu3anus).

1.2. ITonosxenue pa3paboTaHO B COOTBETCTBHUHU C:

« TpynoBeiMm koiekcom Poccuiickoit denepanuu;

« ®enepanbubiM 3ak0oHOM OT 06.04.2011 Neo 63-P3 «OO0 3aeKTpOHHOU
MTOATIHCH;

« OenepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-03 «O6 apXuBHOM Jene B
Poccniickont @enepannn»;

« ®enepanbubiM 3akoHOM OT 27.07.2006 No 152-®3 «O mnepcoHadbHBIX
JTAHHBIX.

1.3. B [TonoxxeHuu ucnoib3yroTcs CIEAYIONINE ONPEICIICHUS:

DJIEKTPOHHBII JTOKYMEHTO00OPOT — CO3/aHKE, UCIIOJIH30BAHUE U XPaHEHHE
paboroaarenieM, pabOTHUKOM UJTU JIMIIOM, TTOCTYIIAIOIIUM Ha paboTy, TOKYMEHTOB,
0(OPMJICHHBIX B AJIEKTPOHHOM BHUjE 0€3 TyOaupoBaHus Ha OyMaKHOM HOCHUTEJE.

JJIEKTPOHHBIN  AOKYyMeHT (majmee — /) — JOKyMEHTHpPOBAaHHAs
uHopMaIis, TpeACTaBICHHAs B JJICKTPOHHOW ¢opMe, TO €CTh B  BHJEC,
MPUTOTHOM JIJIT BOCIPHUATHS YEJIOBEKOM, C HCIOJB30BAaHUEM DIICKTPOHHBIX
BBIYMCIIUTEIBHBIX MAIllMH, a TakkKe I TMepeladyd 1Mo  HWH(pOpMaIMmoOHHO-
TEJIEKOMMYHHUKAIIMOHHBIM CETSIM HJIM 00pabO0TKH B HH(OPMAIIMOHHBIX CHCTEMAX.

YcuiieHHassh HeKBAJIM(PUUIMPOBAHHANL JJIEKTPOHHAS MOANMCHL (Jajiee —
YHDII) — Bua 3JEKTPOHHOM MOANUCH, KOTOpas: MOJydeHa B pe3yJbTare
Kpunrorpadguueckoro npeoopasoBaHusi UHPOPMAIIMUA C UCIOJIL30BAaHUEM KITFOYA
AJIEKTPOHHON TOJMUCH; TIO3BOJISIET OMNPEACIUTh JIMIO, moAmnucasiiee IJI;
MO3BOJISIET OOHApPYXUTh (PaKT BHECEHUs M3MEHEeHM B DJI mocie MoMeHTa ero
MOJIMMCAHUS; CO3/Ia€TCs C UCIIOJIb30BAHUEM CPEJICTB DJIEKTPOHHOM MOATHCH.

YcwienHass KBajau(pUIUPOBAHHAS JJIEKTPOHHAsI NOANNCH (Hajiee —
YKO3III) — s51ekTpoHHAas MOJNKUCH, KOTOPasi COOTBETCTBYET BceM mpu3Hakam Y HOIlu
CIEAYIOIIUM JOTOJHUTEIIbHBIM MPU3HAKAM:

¢ KJIFOY TIPOBEPKH DJEKTPOHHONW TMOAMKMCH YKa3aH B KBaTU(DUIIMPOBAHHOM
cepTudukare;

o ISl CO3JTaHUSI U TIPOBEPKHU BJIEKTPOHHOM MOANMCHU HCIIOJIB3YIOTCSA CPEICTBA
AJIEKTPOHHOM TOANUCH, UMEIOIINE MOJATBEPKIECHUE COOTBETCTBUS TPEOOBAHMSM,
ycraHoBieHHbIM B ®DenepanibHoM 3akoHe oT 06.04.2011 Ne 63-d3 «O06
BJIEKTPOHHOM MOAIUCHUY.

IMoagnucaHHbIA JIeKTPOHHBIN HOKYMeHT (majiee — II/]) — snexkTpoHHBIN
JOKYMEHT C IPUCOEIMHEHHOMN AJIEKTPOHHOM MOAMMUCHIO, KOTOpas Obljia co3/1aHa Ha
ocHOBe D/ 1 KIIF04a 371€KTPOHHON MOAMKCH.



2. UndopmanmoHHas cucTeMa 3J1eKTPOHHOI0 JOKYMEHT0000poTa 1
BBE/JICHHE YJIEKTPOHHOTI'0 JIOKYMEHT0000p0OTa B OPraHU3alNu

2.1. ®opmupoBaHue, UCIOIb30BAHKE, TOCTaBKa, OTHpaBKa U XpaHeHue ]I
OCYUIECTBJISIIOTCS CpecTBaMU MH(POPMALIMOHHOM cUCTeMbl paboroaarens (lanee
— CHUCTEMa BJIEKTPOHHOT'O JOKYMEHTO000pOTA).

2.2. JlocTyml K CUCTEME DJIEKTPOHHOTO TOKYMEHTOOOOPOTa OCYIIECTBIISICTCS
nyTeM OQOpMIICHHS KOPHOPATHBHOW yUYETHOM 3amMcHU Ha KaXJ0ro pabOTHHKA,
Y4aCTBYIOIIETO B 3JIEKTPOHHOM JIOKYMEHTOOOOPOTE.

2.3. UToObl pabOTHHMK TMEpemiesl Ha JJICKTPOHHBIM JOKYMEHTOOOOPOT, €ro
YBEAOMJISIIOT B CIICYIONINE CPOKU:

« B JICHb MpUeMa Ha padOTy U 3a OJUH paOO4Mil IeHb J0 TOr0, KaK JOMYCTST
paboTHHKA K pabOTe C UCIOJIB30BAHUEM ANIEKTPOHHOIO TOKYMEHTO000pOTa, — JUIf
JU1, MPUHUMAEMbIX Ha padOTy B OpraHU3aIIMIO;

¢3a HENEeNI0 J0 JOmycka K paboTe ¢ HCIOJb30BAHUEM 3JIEKTPOHHOTO
JOKYMEHTO000pOTa — JUIsl BCEX paOOTHUKOB OpraHU3aIiH.

2.4. DNEKTPOHHBIM JOKYMEHTOOOOPOT BBOJMUTCS C JaThl, YCTaHOBJIEHHOM
IPUKA30M JUPEKTOpa OpPraHu3alli, B OTHOILIEHUU PaOOTHHKOB, COIJIACHUBIINXCSA
HAa  B3aWMOJEHCTBHE C  paboTomareleM  TOCPEACTBOM  3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa, HO HE paHee JHS UCTCUCHUS CPOKa YBEIOMIICHHUS,
ycTaHoBIeHHOTO B yHKTE 2.3 [Tonoxenus.

2.5. Tlepexon Ha ANEKTPOHHBINA TOKYMEHTOOOOPOT B OTHOIICHHWU KaAPOBBIX
JOKYMEHTOB  SIBIIIETCS TOOPOBOJBHBIM 17  pPAOOTHUKOB OpraHU3aldd U
OCYIIECTBIISIETCS TOIBKO MO MX MTUCHbMEHHOMY COTJIACHIO.

2.6. OtcyTcTBUE corylacus pabOTHHKA Ha B3aUMOJCIHCTBUE C paboToaaTeIeM
IOCPEACTBOM  AJIEKTPOHHOIO JJOKYMEHTOOOOpOTa B OTHOIIEHUU KaJpOBbIX
JOKYMEHTOB IMpPHU3HAETCSI OTKa30M pabOTHHKA OT Takoro B3aumoaenctBus. [lpu
3TOM 3a pabOTHUKOM COXpaHseTCs TMpaBO JaThb YyKa3aHHOE COrjlacue B
MOCJIETYIOLIEM.

2.7. Cormacue Ha B3aUMOJCHCTBHE C paboTodaTeieM IOCPEICTBOM
AJIIEKTPOHHOTO JTOKYyMEHTOOOOpOTa B OTHOIICHWH KAaJIpOBBIX JTOKYMEHTOB HE
TpeOyeTcs OT I, KOTOpble MPUHATH (MPUHUMAIOTCS) Ha paboty mocie 31
nexabps 2021 roma m y KOoTOpeIXx mo coctosHUio Ha 31 mexabps 2021 roma
OTCYTCTBYET TPYJIOBOU CTaX.



3. IlepedeHb JIEKTPOHHBIX IOKYMEHTOB M MepevYeHb KaTeropuii
Pa0OTHUKOB, B OTHOLIEHMH KOTOPBIX OCYIIECTBJISIETCH 3JIEKTPOHHbII
AOKYMEHTO0000pOT

3.1. TIlepeueHb DSIEKTPOHHBIX TOKYMEHTOB, B OTHOIICHHU KOTOPBIX
OCYILIECTBIISIETCS SJIEKTPOHHBII TOKyMEHTOOOOPOT B OpraHU3alluu:

¢ KaJI]pOBbIE JOKYMEHTBI, 0(OpMJIISIEMbIE B COOTBETCTBUH CO CTaThsMU 22.1—
22.3 Tpynosoro kojaekca Poccutickoit denepanuu;

« JOKYMEHTBl 110 OXpaHe€ Tpylda, 3a HCKIIOUYEHUEM JOKYMEHTOB,
HOJTBEPKAAIOUINX ITPOXOKICHUE paOOTHUKOM MHCTPYKTaXei 10 oXpaHe TpyAa, B
TOM YHCJI€ KOTOpPbIE PAOOTHHUK MOIUCHIBAET JIUYHO;

¢ JOKyMEHTBHI 1O O00pa30BATENbHON JAEATENBHOCTH, 33 HCKIIOYEHHEM TeEX,
KOTOpbIE€ JOJKHBI ObITh O(OpMIIEHBI Ha OymMare B COOTBETCTBUHM C IPHKA30M
JTAPEKTOPa OPraHu3aluy WK 3aKOHOAATENLCTBOM Pocculickon Denepanuu;

¢ JOKYMEHTBI, CBSI3aHHBIE C OpraHu3aluell MUTaHud OO0ydYaroluxcs, 3a
UCKIIIOUEHHEM TE€X, KOTOpbIE€ JIOJDKHBI OBbITh oOQoOpMJEHbl Ha Oymare B
COOTBETCTBUM C IMPHUKA30M JUPEKTOpa OPraHU3alUy WU 3aKOHOJATEIHbCTBOM
Poccutickon ®@enepanumu.

3.2. Ilepeuenp karteropuif paOOTHUKOB, B OTHOLIEHUH KOTOPBIX
OCYILIECTBIISETCS SJIEKTPOHHBIN TOKyMEHTOOOOPOT:

+ paOOTHUKH, CBSI3aHHBIE C O(OPMIICHHEM, MTOANUCAHUEM U O3HAKOMIIEHUEM C
KaIpOBBIMH JTOKyMEHTaMH, JOKyMEHTaMHd TI0 OXpaHe Tpynaa, oO0pabOTKou
MEPCOHAJIbHBIX JJAHHBIX, JOKYMEHTOB MO OpPraHu3alui MUTaHUs 00y4YaroIInXCs;

¢ TI€IAarOTMYECKUE PAOOTHUKH.

4. Tlopsiaok ocylIeCTBJIEHHS IJIEKTPOHHOI0 JOKYMEHT0000poTa

4.1. D]1 y4aCTHUKOB 3JICKTPOHHOTO JTOKYMEHTOOOOPOTA CO3/Ia0TCS B Cliydae
UX aJpecoBaHUsi pPaOOTHHKAM, SIBJISIFOIIMMCS YYaCTHUKAMH 3JIEKTPOHHOTO
JIOKyMEHTO000poTAa.

4.2. D], ampecoBaHHbIe pPaOOTHUKAM, HE SBIAIOMIMMCS YYaCTHUKAMHU
ANIEKTPOHHOTO JOKYMEHTOO00O0pOTa, TEpeBOMATCS Ha OyMaXXHBI HOCHUTEIb,
MOJAMKUCHIBAIOTCS  COOCTBEHHOPYYHOM TOJIMUCHIO OTBETCTBEHHOTO JIUIA U
HaMpaBJSAIOTCS  ajapecaTy. B cucTemMe 2IIeKTPOHHOTO JOKYMEHTOO0OOpOoTa
COXpAaHSIETCS AJIEKTPOHHAs KON YKa3aHHOTO TOKYMEHTA.

4.3. Tlopsnok moamucaHuss JOKYMEHTOB B CHCTEME DJIEKTPOHHOIO
JIOKYMEHTO00O0pOTa JIOHKEH COOTBETCTBOBAThH MOPSJIKY MOAMUCAHUS JOKYMEHTOB
Ha OYMa)KHBIX HOCHUTENSAX, ONPEACICHHOMY B MHCTPYKIIMHU TI0 JI€JIONPOU3BOJICTBY,
C Yy4eTOM OCOOEHHOCTEH, MpenycMOTpeHHBbIX TpymoBbIM KojekcoMm Poccuiickoit
denepauum.

4.4. B cucreme 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa (DUKCHUPYIOTCS [aTa |
BpeMsi CO3MaHUs U OTHpaBKu ]I, ero perucTparvoHHBIA HOMEp, CBEIACHUS 00
oTmpaBuTesie JOKyMeHTa ((pamuimsi, uMsi, OTYECTBO (IIPU HAIMYWH), Ha3HAUCHHAS
pOJIb).

4.5. Peructpanusi TOKyMEHTOB B CHUCTEME 3JIEKTPOHHOTO JTOKYMEHTOO0OpOTa
OCYILIECTBIISIETCA B COOTBETCTBUU C MPUHIIUIIOM €IMHOM PErucTpanuu JOKyMEHTa



(omHOKpaTHOCTM  3amucu  uwHpOpMarMu O  JOKyMmMeHTe).  JloKymeHT,
3apEruCTPUPOBAHHBIA B CHCTEME DJEKTPOHHOTO JOKYMEHTOOOOpOTa, HMEET
€AUHYI0 PETUCTPALIMOHHYI0 KapTOuky AokyMmeHTa (nmanee — PKJI), mobasnstorces
TOJIBKO JIONIOJIHUTEIIbHBIE CBEACHUS O pad0Te C JOKYMEHTOM.

4.6. D]J1, mocTynuBIIKE MOCJIE OKOHYAHUS pabOyero IHS U B Mpa3AHUYHBIC
ITHU, PETUCTPUPYIOTCS B TEUEHHUE NIEPBBIX TPEX YACOB CIEAYIOIIETO padOUEero JAHs.

4.7. llpu peructpauyy OTHPABIIEMOIO OTBETA HA BXOASIIUNA JTOKYMEHT

(mopy4eHue) uCIOJHUTENb 00s13aH B ycTaHOBJIEHHOM nopsiike B PK/ yka3aTs
CCBUIKY Ha HOMEpP M JaTy JOKYMEHTa (IIOpydY€HHs), Ha KOTOPBI HOJIrOTOBIIECH
orBeT. llpu »3TOM B 00sA3aTenpHOM IMOpPAJKE B TEKCTE NHCbMa (JOKIJIaJa)
IPONUCHIBAETCS HOMEP JOKYMEHTA (IOPYUYEHUs1), Ha KOTOPBIA MOATOTOBJIEH OTBET.

[Ipu NOArOTOBKE OJJTHOTO OTBETA HA HECKOJIBKO MOPYYEHUI B TEKCTE MUChMa
IIPONUCHIBAIOTCA Bce nopydeHus U B PKJ[ yka3bIBaroTCs CCHUIKM Ha BCE HOMEpaA
JOKYMEHTOB (ITOPY4YE€HUI1), Ha KOTOPBIE MMOATOTOBJIEH OTBET.

4.8. B3aumojeiicTBue paOOTHHUKOB OpraHU3AIlMU C CHCTEMOM AJIEKTPOHHOTO
JOKYMEHTO00OpOTa, B TOM YHCIE CO3JaHHe, MpeoOpa3oBaHHUE, MOANHCAHHUE U
xpanenue D/1, ocylecTBIseTCs] B COOTBETCTBUM C MHCTPYKIIUEH pa3paboTUMKA.

4.9. PaboTHHK 00s3aH 03HAKOMHUTLCS ¢ Ha3HAUYCHHBIM Ha Hero D)l B cucTeMe
AJIEKTPOHHOI'O JOKYMEHTOOOOpOTa B TE€UYeHHE pabodero IHsS, 3a HCKIOYEHHEM
JOKYMEHTOB C TIOMETKOM «CPOYHO», KOTOpPBIE ITOJJIEKAT O3HAKOMIICHUIO
HE3aMEIMTEIBHO ITOCIIE ITOTYYEHUS.

5. lloamucanue /1

5.1. [upekrtop oOpraHu3ali WM pabOTHHUK, MCIOJHSIOMMUNA  €ro
o0s3anHOCTH, moanuckiBaeT DJ1 YKOII.

5.2. PaGotauku opranmzanmu noamuckiBator D[] YKDOII, 3a ucknrouennem
3asBJICHUM, YBEOMJIEHUM, OOpaIlleHU U CITY>KEOHBIX 3aMUCOK, MOJMHUCHIBAEMBIX
MIPOCTOM 3JIEKTPOHHOW MOANUCHIO, 0()OPMIIEHHON B COOTBETCTBUU C MHCTPYKIUEH
pa3paboTyuKa CUCTEMBI JJIEKTPOHHOTO JOKYMEHTO000pOTAa.

5.3. KanpoBble AOKYMEHTHl MOJIUCHIBAIOTCS C YYE€TOM OrpaHUYEHUM,
yCTaHOBJICHHBIX cTaTheit 22.3 TpynoBoro konekca Poccuiickoit deneparum.

5.4. DOJI mnognuceiBaeTcsi B JIeHb €ro CO3JaHUS, MWCIIOJHEHUS WIU
YTBEPKJICHHUSI — B 3aBUCUMOCTH OT HAa3HA4YECHMS JOKYMEHTA M Ha3HAYEHHOU pOJH
nuia, padotaromiero ¢ J/1, B cucteMe 3JIeKTPOHHOTO TOKYMEHTO000pOTa.

6. UndpopmaunoHHas 6e30MaACHOCTH M KOHTPOJIb 00padoTku ]

6.1. MadopmarnmonHas 0€30MacHOCTh MPU OCYIIESCTBICHUU DJICKTPOHHOTO
JIOKYMEHTO000pOoTa obecrieunBaeTcs KOMILIEKCOM TEXHUYECKUX u
OpraHU3aIMOHHBIX MEPOIPUATHH.

6.2. K TexHnueckuM MEepOTnpUSITHSIM OTHOCSITCSI:

¢ OpraHM3alysl ¥ MCIOJIb30BAHUE CPEACTB 3alllMThl UH(OpPMALMK B TOJHOM
o0bemMe UX PYHKIIMOHATIBHBIX BO3MOKHOCTEH;

« o0ecreyeHre 1eJIOCTHOCTH 00pabaThIBaEMBbIX TaHHBIX;

« o0ecrieueHre aHTUBUPYCHOMN 3aIUTH HH(POPMALIHH.

6.3. K opranu3aiiioHHbIM MEPOIIPHUSITHIM OTHOCSATCS:



« KOHTPOJIb ~ BBIMIOJIHEHUS  TPeOOBAaHMN  HOPMATHUBHBIX  JOKYMEHTOB,
PETJIaMEHTUPYIONTNX 00eCTICUCHHE 3aTUThI HH()OpPMAITUH;

« OTIpEeZICIICHUE JOJDKHOCTHBIX ~ JIMI]  YYaCTHUKOB AIIEKTPOHHOTO
JOKYMEHTOOOOpOTa W  OpraHm3aTopa 3JEKTPOHHOTO  JIOKyMEHTO00OpOTa,
OTBETCTBEHHBIX 3a o0ecredeHre NHPOPMaLMOHHOM 0€301acHOCTH;

« YCTAaHOBJICHHE TIOPSIIKA PE3EpPBHOIO KOMHMPOBAHUS, BOCCTAHOBJICHUS W
apXWBHPOBaHUsA 0a3 TaHHBIX;

« opopmieHHE JOMyCKa Ui TPOBEACHHS PEMOHTHO-BOCCTaHOBHTEIHHBIX
paboT MPOTrPaMMHO-TEXHUYECKHX CPEACTB.

6.4. KonTtpons popmupoBaHus, nepeaayu v UcnosHeHus: /] BO3/I0kKeH Ha
aBTOpa KOHKpPETHOTO DJ1 ¥ pyKOBOAMTENS OT/AENa, B KOTOPOM paboTaeT pabOTHUK,
WM €70 HEMOCPEACTBEHHOTO PYKOBOAUTEIS.

6.5. KoHTpoib ncnonHeHus 31eKTPOHHBIX JOKYMEHTOB BKJIIOUAET B CEOsI:

¢ IOCTAHOBKY 2JICKTPOHHOTO TJOKYMEHTa Ha yUeT;

« MOHUTOPUHT UCIIOJTHEHHUSI KOHTPOJIbHBIX TOPYUEHUH TOKYMEHTA;

¢ U3MEHEHNE KOHTPOJIBHBIX CPOKOB MCIIOTHEHUS 3JICKTPOHHOTO JOKYMEHTA,;

¢ CHSITHE UCIIOJIHEHHOTO 3JIEKTPOHHOTO JJOKYMEHTA C KOHTPOJIS,

¢ QHAJIN3 XO0/1a UCITIOJIHEHUS AJIEKTPOHHOIO JOKYMEHTA.

7. Mopsiaok ¢popmupoBanms aea u xpanenus /1

7.1. Ucnonnennsle DJ] cUCTEMATHU3UPYIOTCSA B JieJa B COOTBETCTBHUU C
HOMCHKJIATypOil Jiea1 opraHu3aiuu. [IpM COCTaBICHHMM HOMEHKIATYpPHI JIej
YKa3bIBACTCS, UTO JICJIO BEACTCS B DJICKTPOHHOM BHJIC.

7.2. DIIEKTPOHHBIC JOKYMEHTBI ITOCIIC UX UCTIOTHCHHS MOIe)KAT XPAaHCHHIO B
CHUCTEME 3JICKTPOHHOTO JIOKYMEHTO000pOTa B TCUCHHUE CPOKOB, MPEIYCMOTPCHHBIX
3aKOHOATEILCTBOM IS AHAJIOTMYHBIX JIOKYMCHTOB Ha OyMaskKHBIX HOCHUTEJISX.

7.3. Tlocne wWcTedeHHs] YCTAaHOBJICHHOTO CpPOKa XpaHEHHUS JJICKTPOHHBIX
JOKYMEHTOB Ha OCHOBAaHMM akTa O BBIICICHHM WX K  YHHYTOXKCHHIO,
Oo(OPMIICHHOTO W YTBEP)KJICHHOTO B YCTAaHOBJIICHHOM IOPSJKE, YKa3aHHBIC
AJICKTPOHHBIC JIOKYMEHTHI H uH(OpMaIius o HUX, 3apUKCHpOBaHHAs B
AJICKTPOHHBIX KapTOYKaX, IOJJICKAT YHHUYTOXKCHHIO (YIAJICHUIO W3 CHUCTCMBI
AJICKTPOHHOTO JOKYMEHTO000pOTA).

8. Cuyyam, mnpu KOTOPBIX A0onyckaeTcs oopmienue I/ Ha OymMaskHOM
HOCHTE]Ie

8.1. JlokyMeHTBI, CO3JaBaeMbl€ B CHCTEME JJIEKTPOHHOI'O TOKYMEHTOO0OpOTa,
ohOopMIISIIOTCSI HA OYMaKHOM HOCHUTEJIE B CIIydasix:

¢« €CJIM OHU TOMAJIKAT MOINHCAHUIO PAOOTHUKOM, KOTOPBIM OTKa3ajucs OT
nepexoja Ha B3aMMOJICHCTBHE C pabOTOJATENeM TOCPEICTBOM JJIEKTPOHHOTO
JIOKyMEHTO000pOTa;

¢ €CJIM CHCTEMA JJICKTPOHHOTO JOKYMEHTOOOOpOTa BBINLIA M3 CTPOSI M HE
MO/IJIC)KUT UCTIPABJICHUIO B CPOK, HAa3HAUYCHHBIN JIJII UCTIOJIHCHUS U TIOATHCAHUS

O/,



¢ €CJIM 3TO TPeOyeTCS B COOTBETCTBHH C MPUKA30M JUPEKTOPA OpTraHU3AIIHH,
JIOKAJIbHBIMM HOPMATHBHBIMU aKTaMU OPTaHU3alMM WM 3aKOHOJIaTE€IbCTBOM
Poccuiickon @enepanum.

9. OTBETCTBEHHOCTH NPH PadoTe B CUCTEME FJIEKTPOHHOT 0
JOKYMEHT0000poTa

9.1. OrnpaButens DJ] HECET OTBETCTBEHHOCTD 3a COAECPKAHUE AIIEKTPOHHOTO
JOKYMEHTa, pEKBU3UTOB, aPECALUI0, KAYECTBO U KOJIMYECTBO BIOKEHUII.

9.2. Ilonyyatens D/1 HECET OTBETCTBEHHOCTh 32 HEMCIIOJIHEHUE IOKYMEHTA B
YCTaHOBJICHHBII CPOK, HEBHECEHHE WJIM HECBOEBPEMEHHOE BHECEHHUE CBEJCHUI B
AJIEKTPOHHYIO KapTouky /I, omuOKM, JOMyIIEHHbIE IPU PETUCTPALUU U
HETIPaBWIBHOM HampasiieHnH D/ anpecary.

9.3. PykoBoauTenu HECyT MEPCOHATbHYIO OTBETCTBEHHOCTh 3a COOJIIO/ICHUE
[Tono)xeHrs MOAYMHSIOMIMMHUCS UM PAaOOTHUKAMH.

9.4. PykoBonuTenu MpH YBOJIBHEHWH paOOTHUKOB U OoopmileHHH Ha paboTy
HOBBIX  TOJYMHEHHBIX paboOTHUKOB o0ecreYnBaroT
yaaneHue/u3MeHenue/ohopmMiaeHue y4eTHON 3amucyu paOOTHUKA B TEUECHHE ABYX
pabouux JHEHN C AaThl YBOJIbHEHMsI paOOTHHMKA WM IMpHEMa Ha padoTy HOBOIO
paboTHHKA.

9.5. 3amectuTrenp JUPEKTOpa TMPOBEpPAET HAJIWYUE Y  YBOJIbHIEMbIX
paObOTHUKOB  He3aBepuleHHbIX JJ[ M  npuHMMaer Mepbl IO  HUX
WCIIOJTHEHUIO/3aBEPIICHUIO B TEUEHHE TpeX padOuyuxX JHEW C JaThl yBOJbHEHUS
pPabOTHUKOB.
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